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New Vendor Request Form  
	

	Requesting Associate:
	
	Department:
	

	Date Requested:
	
	Date Effective:
	

	Vendor Details

	Vendor Name:
	

	Address Line 1:
	

	Address Line 2:
	

	Address Line 3:
	

	Tax ID / ID Card:
	

	Vendor C-Code:
	

	Receive as invoice:
	     
	
	

	Telephone No:
	
	Contact Name:
	

	Fax Number:
	
	Email:
	

	Supplier Group:
	
	Comments*:
	

	Payment terms / Bank Details

	

	ABN No:
	      

	Payment Terms*:
	 FORMCHECKBOX 
 7 days      FORMCHECKBOX 
 15 days     (30 days  (terms from start of next month)

	Discount 1:
	      days          %

	Discount 2:
	      days          %

	
	
	
	

	Account Code:
	
	Bank Subcode:
	

	Bank Name:
	
	Bank Branch: 
	

	Bank Sort Code:
	
	Bank Account Name:
	

	Bank Account Number:
	
	
	

	

	ment terms / Bank Details

	Authorized By:
	               Excom:                                                 DOF:

	People soft A/C No,:
	

	System Updated By:
	PS           _____________________ Date :_________________  

BSS         _____________________ Date :_________________
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